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8 September 195

MEMORANDUM FOR: Deputy Director {Support) (Info) - 2
Deputy Director (Intelligence) - 11
Deputy Director (Plans) - 19 -
Director of Communications - 3 (@

Director of Personnel - 5 (Info) V0, oA d s
Director of logistics - 9 ﬁ&uti bt ‘
Director of Training - 3 716 - 25
Director of Security - 10 —~———

byl
Comptroller - 3 2/999,5
Chief, Medical Staff - 23 MA et Pt
Chief, Audit Steff - 1
Inspector General - 1 (4 ﬁﬁjj
General Counsel - lv//

1 A9A -

25X1A

SUBJECT Proposedl | Acquisition of
Air Conditioners, Mechanical Ventilation Systems, and

Evaporative Cooling Systems
(Job #1335-VJB)

25X 1A
1. The draft for proposed| | 1s submitted for concurrerce

and comment.

2. The purpose of this issuance is to outline the eriteria that
must be met and the procedure to be followed hefore field personnel may
obtain air-conditioning and ventilation equipment.

3. Publication of this handbook 1s requested by the Director of

Logistics. Working level collsboration on the issuance has been effected 25
with the Office of the Deputy Director {Plans) and the Medical Staff. ‘iA
Questions may be directed to | b | 25X%A8A

25X1 Dlvision, Office of logistics, extension

I, A headquasrters version of this handbook is being prepsred by the
Office of Logistics.

5. It 18 requested that concurrence and comments be indicaeted on the
attached Concurrence Sheet and returned to this Staff by 30 September 1955.

25X1A9A

Chief, Remqulation Control Staff

Frnclosures:
1. Proposed handtoock
2. Concurrence Sneet
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25X1A9A
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c. Statement to the effect that installation of the equipment wovld
be consonant with current cover arrangements.

d. Temperatﬁre and relative humidity at place'of installation., Thesge

Tacility whenever available.

data should be substantiated by thé_" offieclel weather-reporting é

€. All available cost data. Submit estimates if astual costs are
~unknown. Detailed information is desired relstive to cost of elec-
trical requirements (both installation and cperation), water cociing,
ete. If equipment is procurable in the field, include cost of the
equipment together with transportation and installation cosls.

f. Recommended method of procurement. The determination of appropriate g

method of procurement mey be dependent upon the procurement action
employed by the cover activity (e.g., if the cover activity uses
equipment of local menufacture, off-shore procurement may be indicated).
I the sbove situation is not applicable, the method of procurement will
be detoomined on the basis of econony . : )

g; Desacription of evailable faclilities for maintaluing equipment.

B Dimcisions and type of ruastruction of the space ir which the equip-

many It o he ingtelled, o

catent of Orpanizaiicr jnterest in the structure in which the equipnert
3 E0 ve o dngtelled,  31F strneture 1s leased property, state terms of
the ngreement, witt ke iossor concerning installation of the equipment.
I8 wpan testzilation ‘be rgenlzetion loses title to the equipment,
submitl oval g « o

s

Je  Any otrur gppdlensie ~rformation in justificatibn of the requifement.
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